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• Gifts less than or equal to $50.00 can be accepted. No reporting or recordkeeping required. 

• Gifts greater than $50.00 and less than or equal to $100.00 can be accepted and (other than food 
or drink) must be reported to the Inspector General within five (5) working days of receipt. Records 
must be kept. 

• Food and drink less than or equal to $100.00 consumed at one sitting can be accepted from 
service providers. No reporting or record keeping required. 

• Gifts, food and drink greater than $100.00 cannot be accepted. However, the employee may elect 
to accept the gift if paid down to $100.00 or less (i.e., the recipient pays a portion of the amount to 
lower the value of the gift). Such gifts must be reported to the Inspector General within five (5) 
working days and records must be kept. 

• No employee will accept any gift (regardless of value) based on an understanding that the official 
acts or judgment of the employee will be influenced. 

Note: Service providers include any partner, firm, employee, employer or owner of such provider and 
also include political committees and committees of continuous existence. 

Gifts from non-principal, non-lobbyist non-service providers are generally acceptable, but may require filing 
a Commission on Ethics Form 9 (Quarterly Gift Disclosure Report) if the gift is valued greater than $100.00 
and received from a non-relative. Employees should consult with the Inspector General or see the 
Commission on Ethics website for reporting information and requirements. 

Unsolicited donations·of over $100.00 made by non-principal, non-lobbyist service providers or others to a 
third party unassociated with or unrelated to any SBA employee, which is considered to be on the behalf of 
either the SBA or an employee of the SBA, must be reported to the Inspector General upon discovery. 

A gift in excess of $100.00 may be accepted on behalf of a governmental entity or charitable organization, 
provided the employee does not retain custody of the gift beyond a reasonable time necessary to arrange 
for transfer of custody and ownership of the gift. 

Gifts donated by non-lobbyist, non-principal service providers or others where the intent is to donate the 
gift to multiple SBA employees or the SBA as a whole, regardless of the designation of the recipient are 
permissible so long as the pro rata share of the gift per consuming/participating SBA employee does not 
exceed the individual gift acceptance levels of this policy (i.e., value of gift divided by the number of 
consuming/participating employees = pro rata share). As examples, such permissible group gifts include, 
but are not limited to: 

• Food donated during the holiday season where the invitation is extended to all employees of the 
SBA to consume the food 

• A Christmas tree which is on display in the SSA's office 
• A book which is available for loan to all SBA employees 

The value of such group intended gift must not be such that its actual cost to the donor divided by 
the number of SBA employees exceeds $100.00. While no reporting is required for food and drink, 
gifts other than food or drink valued greater than $50 and less than or equal to $100 must be 
reported to the Inspector General. 

If an SBA employee accepts a prohibited gift from a person whom he/she did not know, nor reasonably 
should have known, was a principal, lobbyist or service provider to the SBA, upon discovery, the employee 
must immediately notify the Inspector General of the situation. 
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Principal or Lobbyist Status Search 

The Lobbyist Registration Office maintains online directories that allow one to easily determine whether 
someone is a principal or a lobbyist. This information can be accessed at www.floridalobbyist.gov. 

Honorarium 

SBA employees are prohibited from soliciting an honorarium which is related to their SBA duties. 

All SBA employees are prohibited from knowingly accepting an honorarium from a political committee, 
committee of continuous existence, principal, lobbyist or service provider (or partner, firm, employee, 
employer, or owner of such principal, lobbyist or service provider). 

The receipt of payment for, or the acceptance of, provisions for actual and reasonable transportation, 
lodging, or food and beverage expenses from a principal, lobbyist or service provider for an honorarium 
event is prohibited. 

The receipt of payment for, or acceptance of, provisions for actual and reasonable transportation, lodging, 
or food and beverages from non-service providers, non-principals, and non-lobbyists is allowable, provided 
it is approved by the Inspector General prior to the event. 

Lobbyists or Like Contacts and Activities 

From time to time prospective service providers and vendors, with or without the complement of a lobbyist, 
will seek to establish contact with SBA staff. The purpose for such contact may include attempts to 
influence SBA policy or decision making, to engender goodwill, to acquaint SBA staff with their products or 
services, or to exchange or share information. Parties seeking purely informational contacts or visits will be 
encouraged to consult the SBA web site. 

Florida Statutes provides that a person may not lobby an agency until such person has registered as a 
lobbyist with the Florida Commission on Ethics. The statutes also require agencies to be diligent to 
ascertain compliance in this area. As a result, SBA staff must make diligent and reasonable inquiry to 
parties with whom they are communicating or meeting to ascertain if they are lobbyist as defined in this 
policy. If SBA staff determines that an individual they are meeting or communicating with is a lobbyist, the 
Inspector General must be notified as soon as practicable. 

Outside Employment and Other Activities 

SBA employees will not engage in outside employment or other activities that are in conflict with the full 
and proper discharge and responsibilities of his/her employment with the SBA. Conflicting activities 
include but are not limited to: 

• Acceptance of anything having monetary value (fees, compensations, gifts, payment of expenses, 
etc.) in circumstances in which acceptance may result in conflicts of interest or the use of 
non-public information gained through, or incidental to, his/her duties 

• Outside employment which tends to impair the mental or physical capacity to perform one's duties 
and responsibilities in an acceptable manner 

An employee will not engage in outside employment with persons who have, or are seeking to obtain, 
contractual or other business or financial relations with the SBA or who represent persons seeking such 
relationships. 

SBA employees who desire to engage in any outside employment must provide their immediate supervisor 
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